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The diagram depicts the typical procedure for retirement.  Faculty that are interested in learning more 

about the Tenure Buy-Out policy need to contact the Office of the Provost at (414) 288-7511. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Notifies direct supervisor, 

manager, or Dean.   

Human Resources is notified of 

upcoming retirement via (1) 

termination form generated by 

the department, or (2) direct 

notice from employee.   

Employee benefits sends 

employee retiree packet 2 to 3 

months in advance of 

retirement.   

Department generates 

“Termination Form”.   

Employee reviews retiree 

information and may schedule an 

appointment with a Benefits 

Specialist.     

Last day of employment. Enjoy 

retirement! 

Employee determines the best 
time for retirement.   

 Notify department & HR     
2-4 months in advance. 

 Faculty must apply for 
tenure buy-out by Dec. 1 of 
their final academic year. 


