OFFICE OF GOVERNOR JIM DOYLE

INTERNSHIP PROGRAM
STATE OF WISCONSIN

Governor Doyle is currently accepting applications for the Spring 2008 Internship Program in his Madison,
Milwaukee, and DC offices. All internships are unpaid, a minimum of 10 hours a week time
commitment, and open to college students, graduate students, and recent graduates. We are looking
for professional, highly motivated intern candidates with strong communication skills. Opportunities are
available to focus on a particular area of interest and to experience the day-to-day work atmosphere of the
Governor’s Office.

Responsibilities include assisting the following departments: Appointments (boards, councils, and
commissions), Constituent Services, Scheduling, Executive Residence, External Affairs, First Lady
Projects, Legal, Legislative/Policy, and Press.

Successful candidates’ responsibilities will vary; Duties may include but are not limited to:
- processing constituent correspondence
- monitoring media sources
- receiving and routing phone calls
- researching legislative matters and policy issues
- supporting administrative services
- processing applications to serve on boards, councils, or commissions
- traveling to the Governor’s public events to set-up the event logistics

Qualities interns must possess:
- professional appearance and attitude
- strong communication skills (phone etiquette, writing, conversation, etc.)
- the ability to work independently as well as in a group setting
- proficiency in computer skills & computer research
- patience and well-developed interpersonal skills
- ability to multi-task in a fast paced environment
- diligence and dependability

There are also intern opportunities available in the Governor’s Milwaukee and Washington D.C. Offices. For
more information on these internships please visit the Governor’s website.

Deadline:
To apply please visit the Governor’s website at www.wisgov.state.wi.us, and click on the Internship Program
tab. To be considered all intern candidates must return a completed application along with a resume and a
cover letter. Please send your materials to the Governor’s Office, via hand delivery, fax, or email by:
Thursday, November 15, 2007
Deadline extended to Wednesday, November 28, 5 p.m.

After submitting application materials, prospective intern candidates will be contacted by our office in the
second half of August to set up an interview time. No applications will be accepted after the November 1
deadline. For more information, please contact Carolyn Zander, Intern Program Coordinator.
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