Sample Content for Resume (  Education

This handout is intended to assist you with writing action word statements on your resume relating to skills gained, accomplishments, your scope of experience, or quantifiable results.  They are presented by field as a way to help you determine what you might write about on your resume.  These are not intended to be copied, rather as a way for you to begin thinking about skills you have gained during your career-related experience.  Remember, the purpose of your action word statements is to demonstrate to the employer that you have the skills they are seeking.  These skills may have been gained in a setting similar to the one in which you are applying or in a different setting as a transferable skill.
Skills

· Spanish fluency, study in Spain; travel to England’s Shakespeare country

· Interest in yearbook and newspaper; editor of newspaper during high school

· Dedicated educator; mature, sense of humor; enjoy working with high school students.

· Believe strongly in assessing students needs, using a variety of teaching methods and accurately assessing learning

· Passion for motivating and inspiring students and helping them develop into all that they can be

· Computer & Technical Skills: Website building, Microsoft Office, Windows, Publisher, Classroom Performance System (CPS), A/V equipment
Student Teaching
· Organized and presented unit plans in English classes independently on a regular basis

· Coordinated and led all classroom activities for seven weeks

· Participated in staff meetings and development, as well as collaborative planning
· Created Language Arts lessons on the Mimio Board
· Team taught for one poetry unit

· Tutored high-risk students after school

· Participated in committee for adoption of new language textbook

Field Experience

· Acquired 100 plus classroom hours in English or Spanish classes 

· Designed and implemented lessons in English at various grade levels 
Related Experience
· Served as advisor to ten girls and helped coordinate camp activities

· Directed volleyball and tennis program

Volunteer Experience

· Interpreter, 10 hours/week, Spring, 20xx 
· Literacy Tutor, 3 hours/week, 09/xx – 06/xx
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