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Rules and Guidelines for 

Marquette University Graduate School: 

FULL FELLOWSHIPS
Congratulations on receiving a full fellowship from the Marquette University Graduate School! Fellowships are funded by gifts from private individuals, corporations, and foundations. Your acceptance of this fellowship allows the Graduate School to send an academic progress report and general biographical information to the donors or sponsors of the fellowship. In some cases, recipients of fellowships will be contacted by the Graduate School or University Advancement with instructions to write a letter of gratitude to the donors. Fellowships do not require a work obligation from the student. Specific donor and university stipulations are conveyed in your award letter. 

Please read the following general information about fellowships. If you have questions, contact Mr. Thomas Marek by telephone at (414) 288-5325 or by e-mail at thomas.marek@marquette.edu.
Income Taxes

Taxes will not be withheld from your check, nor will tax withholding be an option. You will receive 100% of the stipend you were offered. 

Marquette University is not required and will not issue end of year tax statements (W-2 or 1099 forms), or report your fellowship stipends to the Internal Revenue Service; therefore,

It is your responsibility to report your fellowship earnings on your income tax returns. It is recommended that you contact a qualified tax accountant for advice on your particular tax situation.

Direct Deposit

Direct deposit is not available for fellowship stipends. A paper check will be sent to you in care of your department (see “Payment Schedule” section below).

Multiple Stipends

If you receive a monthly stipend for a teaching or research assistantship in addition to your fellowship, your assistantship and fellowship stipends will not be combined on one check. You will receive separate stipend checks for your assistantship (issued by the Payroll Department on the last working day of each month), and your fellowship (see “Payment Schedule” section below).

Payment Schedule

The Accounts Payable Department issues stipend checks for fellowships on Tuesdays. Your fellowship check will be issued on the last Tuesday of the month and will be sent to your department by campus mail for receipt the next day, Wednesday. If you cannot pick up your check in person, you must contact your department to make arrangements for mailing.

Tuition Scholarships

If your fellowship includes a tuition scholarship, it will be applied directly to your Bursar account after you register for the related term. The scholarship will pay only for graduate-level courses that count toward your degree unless stated otherwise. It will not pay for audited or undergraduate courses.

Health Insurance

Eligible graduate fellows will have policy premiums paid by the University for individual coverage under the United Healthcare health insurance plan made available to graduate and professional students through the Wisconsin Association of Independent Colleges and Universities (WAICU), up to a maximum plan benefit of $15,000.  Graduate fellows who receive a minimum stipend of at least $13,200 for a ten-month academic year and who receive either at least 18 credit hours in tuition scholarship or the equivalent in continuing enrollment fees for the academic year will also receive offer letters from the Graduate School that will specify their entitlement to have the Plan premiums paid by the University.  In addition, graduate fellows who receive a minimum stipend of $6,600 for a ten-month academic year and who receive at least nine credit hours in scholarship for the academic year will also receive offer letters from the Graduate School that will specify their entitlement to have the one-half of the Plan premiums paid by the University when they enroll in coverage and pay the remaining portion of the premiums.  

Eligible graduate fellows will be required to complete enrollment forms and other documentation from time to time, and eligible graduate fellows who elect not to participate will not receive any other credit for the premiums that the University would have otherwise paid, with one exception.  International graduate fellows who meet the above eligibility criteria and who have been separately required by the University to participate in, and to pay the premiums for, international group health insurance plans through the University’s Office of International Education (OIE) will receive credits equivalent to the premiums that would have otherwise been paid by the University on behalf of the student for the Plan with a maximum benefit of $15,000.  

Anyone who does not receive an offer letter from the Graduate School that specifies that the University will pay the Plan premiums on their behalf will not be eligible to have the University pay any portion of his or her Plan premiums.  All questions concerning eligibility as described in offer letters must be directed to the Graduate School for clarification in a revised offer letter.

Graduate fellows who are eligible to participate in the Plan with a maximum benefit of $15,000 and University-paid premiums will have the option to purchase additional coverage under the Plan with maximum benefits of $50,000 or $250,000.  Coverage for the graduate fellow’s spouse and eligible children will also be available for purchase.    

The specific benefits and restrictions concerning the University’s obligation to pay premiums, including the amount of premiums, procedures for payment of premiums paid by the University as well as those paid by the graduate fellow, and enrollment procedures and requirements will be determined and incorporated into written policies and announcements that will be communicated separately prior to the beginning of the academic year.
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