MARQUETTE UNIVERSITY IT SERVICES

SETTING UP OUTLOOK 2011 FOR EMARQ

Microsoft Office for Mac 2011 now includes Outlook as the default mail client. Follow these instructions
to add your eMarq account to Outlook 2011.

Open Outlook 2011 by clicking on the Microsoft Outlook icon: ) )

On first launch, the following window will open. Click Add Account.

Welcome to Outlook for Mac

Velcome to OutlGoK:mac* warsnan (3)

—

(' AddAccount ) ( Import )

|_Explore Outlook Close

Click Exchange Account.

Exchange Account

L= Microsoft Exchange accounts are used by corporations and
other large organizations.

Enter your Marquette email address and account information and click Add Account.

Enter your Exchange account information.
E-mail address: firstname.lastname@marquette.edu

Authentication - — ==

Method: | User Name and Password |4 | !

User name: margnet\eMargUsername

Password: n...-.u-.-.-n.--..|

# Configure automatically

( Cancel ) ( AddAccount )
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Verify that the information listed is correct and close the Accounts window.

G

Show All

Accounts

eMargq

Exchange Account
Account description: eMarg
Personal information
Full name: Smith, John
E-mail address: john.smith@marquette.edu

Authentication

Method: | User Name and Password 3]
User name: | margnet\smithj|

Password: sssssssssases

<coun setiogs Advanced...
=

Your Marquette email will start downloading. This might take a couple minutes.
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If you have problems or questions, please contact the IT Services Help Desk at (414) 288-7799 or

helpdesk@marquette.edu.
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