
RAYNOR MEMORIAL LIBRARIES 

 

 
 

APPLICATION FOR PRINTING, PUBLICATION, OR EXHIBITION 

OF PHOTOGRAPHIC MATERIALS 

 

Please complete and send this form to the attention of the Department of Special Collections and University Archives. 

 

Mail: 

Raynor Memorial Libraries 

Department of Special Collections and University Archives 

1355 W. Wisconsin Avenue 

Milwaukee, WI 53201-3141 

 or FAX: 414/ 288-6709 

 or  email attachment:  matt.blessing@marquette.edu 

 

  Applicant: _____________________________________________________________ 

  Address:  ______________________________________________________________ 

  Email:  ________________________________________________________________ 

  Telephone Number: ______________________________________________________ 

 

The permission to use an image from the collections of the Marquette University Libraries is granted as long as the following 

conditions are met. 

1. Permission must be requested in writing or electronically using the Application for Printing, Publication or Exhibition.  

Possession of an image does not constitute the permission to use it. 

2. Permission is for one-time, one-project use only.  Marquette retains all rights to the images, and they may not be used for any 

other purpose than that listed on this application. 

3. Credit must be given to the “Department of Special Collections and University Archives, Marquette University Libraries” and the 

creator of the work, if known. 

4. Credit must appear with the image or on a credit page that indicates page number and position on the page. 

5. If the image is still under copyright and the copyright is not held by Marquette University, the requestor must seek permission 

from the creator of the work or from the current copyright holder.  The archives staff will provide the creator’s name, if known. 

6. Marquette University assumes no responsibility for infraction of copyright laws, invasion of privacy, or any other improper or 

illegal use that may arise from reproduction of any image.  In all instances the applicant agrees to hold the University and its 

agents harmless against any and all claims arising or resulting from the use of this image and shall indemnify the University and 

its agents for any and all costs and damages arising or resulting from any such authorized use. 

7. Photographs may be cropped to suit design and layout, but they may not be altered, colorized, or drawn upon without a letter of 

permission in addition to a signed permission form. 

8. Marquette University Libraries reserves the right to decline permission to publishers and individuals who have not complied with 

these conditions. 

9. In some cases, the Marquette University Libraries will request a copy of the publication be donated to the Libraries.  Please send 

to the address printed above. 

 

Signature of Applicant_____________________________________ Date____________________ 

****************************************************************************************************** 

Permission granted to publish/exhibit copy photographs from Marquette University Libraries collection, one-time use only, and 

subject to the conditions listed on this form. 



For Marquette University Libraries 

Name_______________________________________ Title____________________________ Date______________ 

Name of Applicant________________________ 

 

 

 

MARQUETTE UNIVERSITY LIBRARIES 

DEPARTMENT OF SPECIAL COLLECTIONS AND ARCHIVES 

AUDIO-VISUAL MATERIALS ORDER FORM 

 

All users must read and sign the above copyright/use agreement 

 

 
Collection Description or Title  of Image Identifier or 

Digital ID 

(if available) 

Size or 

Format 

Requested 

Qty. Cost 

(see below) 

Staff Use 

Example 

 

BCIM 

 

 

Children Playing at St. Stephen’s Mission 

 

 

11071 

 

 

8”x10” 

 

 

1 

 

 

$7.00 

 

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

 

Please make your check or money order payable to Marquette University (Federal EIN #39-080-6251).  

Payments made from outside the United States must be made with funds drawn from a U.S. bank. 

 

The minimum billing charge for all orders is $10.00 

 

 

 

 

 

 

 

 

 

 

 

Photographic Prints 
4” x 6” @ $2.00 per 

5” x 7” @ $5.00 per 

8” x 10” @ $7.00 per 

11” x 14” @ $20.00 per 

16” x 20” @ $40.00 per* 

20” x 30” @ $65.00 per* 

 

*please consult with an archivist to determine if the image 

can be printed at this size. 

Digital Scans 
$5.00 per scan, or $25.00 per hour. 

Available on CD-ROM or as an electronic attachment. 

 

Audio Cassette Tapes 
30, 40, 60, and 90 minute tapes @$3.00 per cassette tape 

 

Video Cassette Tapes and DVDs 
1/2" VHS/ 120 minutes or DVD @ $10.00 per 

 

Microfilm 
$25.00 per roll for a positive copy of 35mm film 

 

Postage & Handling 
Minimum charge $3.00 



 

 

 

 

 

 

 

(Please type or print) 

 

Will pick-up_______ Electronic Delivery_______ Standard Mail_______ 

 

Name: 

 

Address: 

 

 

 

 

 

Phone: 

 

Email: 

 

Title, Publisher, or URL (if applicable): 

 

 

 

 

Expected Date of Publication: 

 

************************************STAFF USE ONLY************************************* 

 

Staff member 

 

Cost of Photographic Prints, Scans, Other AV: 

 

Postage 

 

TOTAL DUE 

 

Date Sent to Patron: 

 

Payment Received 


