APPLICATION KIT
COMMITTEE ON RESEARCH

2011-2012 SUMMER FACULTY FELLOWSHIP (SFF) AND 

REGULAR RESEARCH GRANT (RRG) PROGRAMS

SFF/RRG GUIDELINES

Through the Summer Faculty Fellowship (SFF) and Regular Research Grant (RRG) programs, the Committee on Research (COR) helps Marquette faculty make substantial and rapid advances in specific scholarly projects and stimulates extramural grant applications to support these projects.  Note that in the past, the funding rate of SSF and RRG proposals has been approximately 50%.

The Summer Faculty Fellowship (SFF) provides a summer stipend of $5,500.  Fellows devote six summer weeks of effort to a specific scholarly project. 

The Regular Research Grant (RRG) provides up to $6,000 for a six-month project budget (January 1 to June 30 or July 1 to December 31 of the award year) to advance a specific research project.  The average award is $3,000-4,500.  The size of RRG awards varies, depending upon the availability of funds, the number of high-quality proposals received, and the size of requests.  Eligible expenses include, for example, equipment, supplies or services, student assistants, or travel as required to conduct the research.  RRG funds cannot be used for faculty salaries, conference travel, general purpose computer equipment, or general purpose software.  Special hardware or software, if strongly linked to the proposed project, will be considered but must be explained as such.  

Eligibility

SFF and RRG applicants must hold permanent tenure-track appointments, be returning to Marquette for the next academic year, and have terminal degrees. 
You cannot have SFF or RRG support two years in a row:  If you received either a SFF or a RRG last year, you are not eligible to receive an award this year.

An important aim of the SFF/RRG programs is to stimulate extramural grant applications.  To ensure your continued eligibility for SFF/RRG support, you must submit at least one related extramural application during the 24 months following your SFF/RRG application, if awarded.  The extramural proposal(s) must be appropriately registered with ORSP.  If you fail to submit a related extramural application within this 24 month period, you forfeit your eligibility for new SFF/RRG funding for four years.

For example, if you apply for a SFF or RRG award in October 2011 and receive a SFF/RRG  award in December 2011, you must submit a related extramural application before the October 2013 SFF/RRG deadline.  If you fail to do so, you may not apply for SFF/RRG support in October 2013, October 2014, or October 2015.  However, you are again eligible to apply for SFF/RRG support in 2016.

Request for waiver:  A few extramural sponsors prohibit applications from those who have recently been awarded fellowships, major grants, or research leaves.  If such restrictions make you ineligible to apply for extramural funding, you may ask the COR to waive the eligibility requirement by describing your prospective sponsors and their restrictions.  State your request on a separate sheet under the heading Request for Waiver, and attach it to your SFF/RRG Cover Sheet.

Additional Considerations

All applicants may apply for either the SFF or the RRG, or both. Applicants applying for both awards may receive one, none, or both, depending on the merit of the application.

Supervising a research assistant is not, by itself, an eligible activity for a Summer Faculty Fellowship.  If you apply for a RRG to fund a research assistant and also a SFF to work alongside the research assistant, your SFF/RRG proposal must clearly distinguish the work to be done by the research assistant and the work you will do as a Summer Faculty Fellow. 

Two faculty may collaborate on a single SFF and/or RRG application.  Both must be eligible applicants.  The budget may include a SFF of $5,500 for each collaborator and/or a RRG of up to $10,000.

Candidates without substantial extramural funding will be given preference.
Summer Faculty Fellowship awardees who accept other funding for their summer salary must negotiate with, and seek prior approval from, the Vice Provost for Research and Graduate Dean or return the SFF award.  

Individuals who receive SFF and/or RRG awards for projects that involve human subjects, animals, or bio-hazardous materials must provide letters of protocol approval from the University IRB, IACUC, or IBC before the award funding will be distributed.  

Review Process

The Committee on Research is multidisciplinary, composed of scholars from across the University.  Your proposal must be written so that all members of the committee can readily understand it.  Avoid using technical jargon.  A nontechnical description of the project is critical to communicating your ideas.

The Vice Provost for Research establishes three groups representing 1) a natural/physical/applied sciences panel, 2) a humanities panel, and, 3) a social sciences panel.  Each applicant must designate the panel to which his or her proposal should be submitted. 
Proposal packets are distributed to the panel designated by the applicant.  With the proposal packet for each proposal there will be a list of Primary Reviewer, Secondary Reviewer, Tertiary Reader, and two Additional Reviewers.  The Primary Reviewer will have the responsibility of presenting the proposal to the entire panel.  The Secondary Reviewer will have time to further reflect on the proposal and add any additional information.  The Tertiary Reader will have the opportunity to make additional comments.  The Additional Reviewers will not present but will participate in a discussion of the proposals after formal presentations are completed.  All panel members will read and rate those proposals assigned to their group.

See Review Considerations for a table identifying the primary review criteria and their respective values.

Questions about the Application Process

Direct your application questions to the Vice Provost for Research or the Office of Research and Sponsored Programs.

Instructions for Preparing Your SFF/RRG Application
Submission Instructions and Deadline:  Submit the original and 6 copies of your application to the Graduate School (Holthusen 305) no later than 4:00 p.m. on Thursday, September 29, 2011.  Incomplete or ineligible applications will be returned without review. 

A complete SFF/RRG application consists of the following items in the order listed below.  

1) SFF/RRG Cover Sheet (use the form provided as the top page).  If you are requesting an eligibility waiver, include your request following the cover sheet.

2) SFF/RRG Project Budget (use the form provided).

3) Budget Justification.  Every component of the budget request must be explained fully.
4) Results of Prior SFF/RRG Awards (if applicable).  If you have received prior SFF/RRG funding, summarize the results of the award(s) in no more than one single-spaced page.  The committee will pay particularly close attention to this section in their review.  

a) What did your past SFF/RRG awards enable you to accomplish?

b) With reference to your curriculum vita, what submissions, presentations, or publications have resulted from work undertaken with past SFF/RRG support?

c) What proposals for extramural funding have you submitted to support work related to the projects described in your prior SFF/RRG award(s)?  To which sponsors did you apply, and when?  What were the outcomes? 

5) Abstract.  

Provide a one-page abstract written for a nonspecialist audience and suitable for general publication.  State clearly how the proposed work and expected outcomes relate to larger issues in the humanities or sciences.

6) Project Description.

The Project Description must be no more than four single-spaced pages using 12 point font and 1" margins.  The project description must be written in such a way that scholars outside of your discipline can readily understand it.  Avoid jargon. 

In the context of a RRG or SFF proposal, the word “project” means the work to be performed and the objectives to be accomplished during the period of support. 

Use these headings in order: 

a) Research Objectives

State and elaborate on the specific aims of the proposed work (for example, to test a stated hypothesis or challenge an existing paradigm).

b) Background and Significance

Provide a short literature review and a clear and concise explanation of the project and its value to scholars in the humanities or the sciences, as appropriate.  State how knowledge or practice in your area will be advanced if the project objectives are achieved.

c) Relation to Applicant's Work in Progress and Long-term Goals 

Briefly describe how the proposed work relates to your immediate and long-term research goals.  Provide an account of any preliminary studies you have conducted pertinent to this application.  

d) Research Methods and Work Plan

Explain the methods you will employ in this project.  Describe how the central research question(s) will be approached and how potential difficulties will be resolved.  Describe the tasks to be undertaken with a prospective timeline.  

7) Curriculum Vitae (2 to 5 pages). Your vita is a critical part of your application; it should highlight your professional growth, publications, presentations, patents, grants, and other items relevant to the proposed project.  

· For publications, provide inclusive page numbers.  

· For each article under review, name the journal and, if applicable, co-authors. 

· Make an "X" in the left margin to call attention to each publication, patent, prior grant, conference presentation, or other item immediately relevant to the proposed project. 

REVIEW CONSIDERATIONS

	Application Component
	Criteria
	Maximum Points

	Abstract
	· Is the abstract clearly written and does it help a non-specialist understand how the proposed work and expected outcomes relate to larger issues in the humanities or sciences?
	 

	Research Objectives
	· Are the specific aims of the proposed work clearly stated and comprehensible to a nonspecialist reader?

· Given the project period and requested support, are the research objectives reasonable and attainable?

· Given the project period and requested support, would accomplishing the stated research objectives be a significant achievement or represent a meaningful advance?
	21

	Background and Significance
	· Does the application persuade the general reader that the issues addressed by the project reflect significant scholarly concerns and/or address important and timely developments in the applicant's field?  For example, is this an area of interest for extramural sponsors?  

· Does the application clearly describe how the proposed work may advance knowledge or practice in the field?  For example, does the work address gaps in the literature, advance the state of scholarship, or add value in some other way?  

· Does the application help nonspecialist readers relate the work to larger concerns (e.g., environment, health, technology, economy, culture, society)? 
	26

	Relation to Applicant's Work in Progress and Long-term Goals
	· Does the proposed work strongly relate to and advance the applicant's work in progress and long-term goals?  

· If the proposed work is a divergence from the applicant's existing research, does the application persuade the reader that this new work is well justified, reasonable, and likely to benefit the applicant's research career by opening a new area of significant investigation?  Is it likely that the applicant could sustain the new work through extramural support?

· If preliminary work has been completed, is the proposed work likely to meaningfully advance the applicant's larger program of research?  How?  For example, will this project strengthen future extramural applications?

· If preliminary work is proposed, are the expected results likely to provide meaningful support to a larger program of research?  How?  For example, will the work strengthen future extramural applications?
	11

	Research Methods and Work Plan
	· Are the experimental, interpretive, descriptive, analytical, or other proposed research methods clearly articulated and sufficiently detailed that an informed, non-specialist reader can understand how the applicant will actually conduct the proposed work?

· Does the application persuade general readers that the proposed methods are reasonable, appropriate, and likely to result in the accomplishment of the research objectives?

· Does the work plan state realistic milestones for completing the tasks required to achieve the research objectives?

· Is the project likely to result in a competitive extramural application(s) within the next 24 months?

· For the humanities, it is still critical that a comprehensive description of the research methods is provided.
	31

	Budget Justification
	· Are the proposed expenditures clearly stated and reasonable?

· Do the proposed expenditures strongly correlate with the achievement of the stated research objectives?

· Is the SFF, if requested, well justified by the research objectives and the work plan?
	11

	Total
	
	100


Application Checklist

[  ]  SFF/RRG Cover Sheet

[  ]  Request for Waiver (if applicable, see Eligibility)

[  ]  SFF/RRG Project Budget

[  ]  Budget Justification

[  ]  Results of Prior SFF or RRG Awards (if applicable)

[  ]  Abstract

[  ]  Project Description

[  ]  Curriculum Vitae

SFF/RRG COVER SHEET
(This should be the top page)

Application Receipt Deadline: 4:00 p.m. Thursday, September 29, 2011
Type of application:
 FORMCHECKBOX 
 SFF

 FORMCHECKBOX 
 RRG
 FORMCHECKBOX 
 Both

Review Panel:
 FORMCHECKBOX 
 natural, physical and applied sciences    FORMCHECKBOX 
 humanities    FORMCHECKBOX 
 social sciences
Name:
  [image: image1.wmf]


Department:
[image: image2.wmf]




Phone and email:       [image: image3.wmf]


	Academic Rank:
 FORMCHECKBOX 
Assistant Professor





 FORMCHECKBOX 
Associate Professor





 FORMCHECKBOX 
Full Professor


	MU Hire Date:

[image: image4.wmf]




Descriptive Project Title (Limited to 120 characters, including spaces)

Have you searched for external funding?
 FORMCHECKBOX 
Yes

 FORMCHECKBOX 
No 

If yes, explain how you searched for external funding (even if your efforts were not successful)

What other support are you currently receiving?

This project involves (check all that apply):


 FORMCHECKBOX 
Human Subjects
 FORMCHECKBOX 
Vertebrate animals
 FORMCHECKBOX 
Recombinant DNA
 FORMCHECKBOX 
Radioactive Materials

Does this SFF/RRG application request graduate student support?  
(  )Yes

(  )No

Have you ever applied for a SFF and/or RRG in the past?  


 FORMCHECKBOX 
No
 FORMCHECKBOX 
Yes, I last applied for a  FORMCHECKBOX 
SFF    FORMCHECKBOX 
RRG in October [image: image5.wmf]

(year)

Date and type of your last COR Award:   


SFF[image: image6.wmf]

 

RRG[image: image7.wmf]



 FORMCHECKBOX 
Did not receive award
	Title of your last COR award:  




Applicant signature and date

Chair/Unit Administrator signature and date

SFF/RRG Project Budget
Name:


[image: image8.wmf]


Department:

[image: image9.wmf]


Project Title:

[image: image10.wmf]


SFF/RRG Budget Table
Double click on the table, and then add your budget figures:

[image: image11.emf]Type of 

Application 

(Y/N)

Item

Funds Requested from 

the Committee on 

Research

Funds Requested 

from Other Sources 

Source of 

Other Funds

No

SFF 

No

RRG 

Please itemize RRG amount below

Personnel  

Graduate Research Assistant(s)  

Undergraduate Research Assistant(s)  

Other Personnel, please list.

Equipment

Supplies

Travel

Consultants/Professional Services, 

please list.

Other, please list.

TOTAL RRG REQUEST, if applicable $0 $0

TOTAL COR REQUEST (SFF + RRG): $0

 


RRG Project Budget Justification
On a separate sheet under the heading “RRG Project Budget Justification,” describe each item you listed in the RRG portion of the budget table. The description should enable reviewers to understand a) how the cost of each item was computed, and b) how the budget items relate to your project objectives.

NOTE:  RRG awards must be expended in a six month period:  either the period January 1-June 30 or the period July 1-December 31 of the award year.  At the time you accept your RRG award, you will be asked to choose the six-month period in which you will expend the funds.
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Sheet1

		Type of Application (Y/N)		Item		Funds Requested from the Committee on Research		Funds Requested from Other Sources 		Source of Other Funds

		No		SFF 

		No		RRG 		 

				Please itemize RRG amount below

				Personnel		 

				Graduate Research Assistant(s)		 

				Undergraduate Research Assistant(s)				 

				Other Personnel, please list.





				Equipment

				Supplies

				Travel

				Consultants/Professional Services, please list.





				Other, please list.







				TOTAL RRG REQUEST, if applicable		$0		$0

				TOTAL COR REQUEST (SFF + RRG):		$0








