Marquette University
Office of the Provost

COURSE ** ADD or DROP ** APPROVAL FORM (revised 06/4/09)
To complete this form on your computer, click in the space where you want to begin typing.  Use the tab key or mouse to move between the blanks.  The answer spaces will automatically expand to fit longer responses.  The completed form may run into more than 1 page–please print it as a 2-sided form.
Course Add or Drop is for Academic Year 2010-2011
	 FORMCHECKBOX 
  DROP Course
	
	
	
	
	
	

	Department Offering Course:
	     

	Initiator:
	     
	Location:
	     
	Ext.: 
	     

	Current Course Full Title:
	     

	Current Course Short Title:
	     

	Subject Code & Course Number (e.g. ENGL 1001):
	     

	Rationale: 
	     


Is this course used by any other college/school/department in its curriculum?   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
  No

If yes, list all colleges/schools/department(s):     
__________________________________________________________________________________________________
	 FORMCHECKBOX 
  ADD Course
	
	
	
	
	
	

	Department Offering Course:
	     

	Initiator:
	     
	Location:
	     
	Ext.:
	     

	New Course Full Title:
	     

	New Course Short Title: (30-digits)
	     

	Subject Code & Course Number (e.g. ENGL 1001):
	     

	Rationale: 
	     


	Indicate Credit Hours:

	Undergraduate Course for Graduate Credit:
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
No

	  Credit Hours: (if not variable)
	     
	Variable Title Course:
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
No

	  Credit Hour Range: (if variable)
	     
	Grading Only S/U:
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
No



	
	
	Honors Course:
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
No

	
	
	Senior Experience: (Arts & Sciences)
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
No


Will this course be used by any other college/school/department in its curriculum?   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
If yes, list all colleges/schools/department(s):     
__________________________________________________________________________________________________
Bulletin Description:      
Prerequisite(s)/Consent (If applicable):      
Interdisciplinary (If applicable, list major(s)/minor(s) that apply):      
MBA Core Electives (If applicable, list elective category that applies):      
Note any Special Fees (If applicable):      
Required Signatures and Routing:  
	↓   Chairperson: 
	     
	Department:
	     
	Date:
	     

	
	
	
	
	
	

	↓   Dean:
	     
	College/School:
	     
	Date:
	     

	
	
	
	

	↓   Office of the Registrar (review for mechanics):
	     
	Date:
	     

	
	
	
	

	↓   Graduate Course – Vice Provost for Research and Dean of the Graduate School
	     
	Date:
	     

	     (Signature required for undergraduate courses for grad credit, graduate courses and professional school courses, e.g. 5000-8000)      

	
	
	
	

	↓   Undergraduate Course – Vice Provost for Undergraduate Programs and Teaching:
	     
	Date:
	     

	     (Signature required for undergraduate courses only, e.g. 1000-4000)


	

	 Office of the Registrar (recording):
	     
	Date:
	     

	      (Office of the Registrar will return
	(Office of Registrar will return completed form to Initiator listed above for distribution) 

	
	

	
	
	
	

	
	
	
	

	Please submit course additions on white paper.  Please submit course drops on green paper. 


Original: Department and Copies: College/School Office; Graduate School and/or Provost Office (as applicable); Other college/school/departments (if use this course); Bursar and Office of Finance (only if a fee is involved).
