Flow Chart for New Program Approval

Approval process for a new Undergraduate Degree, Major, Minor, or Concentration and
Graduate/Professional Degree, Major, Certificate, Specialization, or On-Line Program

DEPARTMENT CHAIR
Sign and Date

DEPARTMENT
Originate
Documentation must follow
format as delineated in
“Guidelines for Developing
and Seeking Approval of New
Academic Programs” (located
on Provost web page)
Appendix E Approval Form
must be completed and
included with all proposals as
the cover sheet before routing

Office of the Provost

Office of Registrar
for title and
assigning acronym
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DEAN

of College/School

Approve

Office of Provost reviews
proposal
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Special Assistant to the
Provost will coordinate

documentation progression
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Undergraduate Program
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Programs and Learning
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to
Vice Provost for Research
and Dean of the Graduate School

For all New Programs:

Discuss with College/Departments proposal content
(For Modifications determine level of approval)

A Dean endorsed concept
paper should be submitted to
appropriate Vice Provost for
Office of Provost review prior
to development of formal

proposal.

FINANCIAL ANALYSIS

Office of Finance

with strategic plan

OFFICE of the PROVOST
Provost reviews for congruence

Special Assistant to Provost
coordinates finance and
enrollment reviews
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ENROLLMENT
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Submit for approval to
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Graduate Studies

Undergraduate/Graduate
Admissions
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ACADEMIC SENATE

Approval (degrees/ majors/certificates)

Informed on other proarams

APPROVED PROGRAMS
Special Assistant to the Provost will:

A 4

PROVOST
Approval
(Informed for minor)

A 4

1. Forward to originating college
approval and start/stop date (Provost
Memo).

PRESIDENT
Approval (degrees/majors)
Informed on other proarams

2. Coordinate campus announcement
with Department of Marketing and
Communications.

3. Forward original document to
Registrar for recording and further
distribution.

A 4

BOARD of TRUSTEES
Approval (degrees/majors)

Informed on other proarams




