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VAN RENTAL CHECK-IN FORM 
 
Club Team: ___________________________ Date(s) of 
trip:__________________ 
 
Time/Date keys returned _______________/_______________ 
 
Miles Out/In   _______________/_______________ 
 
Fuels Level Out  F ¾ ½ ¼ E 
 
  In  F ¾ ½ ¼ E 
 
Garbage Removed:  Yes/No   Van Cleaned:  Yes/No 
Visual Inspection 
 Remarks on Vehicle Exterior 
 __________________________________________________________________ 
 __________________________________________________________________ 
 Remarks on Vehicle Interior 
 __________________________________________________________________ 
 __________________________________________________________________ 
Any mechanical problems? (broken equipment in interior, tears in upholstery, etc.) 
 __________________________________________________________________ 
 __________________________________________________________________ 
Was there any indication the vehicle may require maintenance? (leaks, unusual 
sounds, running rough, etc.) 
 __________________________________________________________________ 
 __________________________________________________________________ 
Miscellaneous Notes: 
 __________________________________________________________________ 
 __________________________________________________________________ 
Club representative responsible for van:   ______________________________ 
 
Signature/ Date:      ______________________________ 

 


