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D2L Online Rooms – Student Use

Objectives: 
1. Identify ways to join a video or audio conference via Online Rooms.
2. Create an online room to collaborate with other students.
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To Join:
1. On the main navigation bar of your course site, click Communication > Online Rooms.  Also, you can join via the Outlook email you received from the instructor.
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2. Click Join.
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3. Select Open Skype for Business.  You may need to install and join with either Skype Meetings App (web) or join with Skype for Business (desktop).  For further information on how to use Skype for Business, please click here.
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To Create an Online Room:
1. Click Accounts tab and select New Personal Account.
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2. Select Lync Service Provider and enter Account Name (MU Lync) and eMarq/Outlook username and password.  Note: username ends in @marqnet[image: ]
3. After the account has been set up, click Rooms tab to select New Room.
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4. Enter the New Room details.  A room name is required [1].  Select Lync as Service Provider [2].  Select MU Lync for Account name [3].  A description of the online room is optional [4].  Choose whether you would prefer a private session created with a group of students or provide access to everyone in the course site [5].  Enter a start and end time it is visible [6].  If you would like to send an email notification to students, then click the checkbox [7].  Add attendees [8] and then click Save or Save and Join [9].

Note:  If you click Show Advanced Properties, you can control who enters the meeting and see who enters and leaves a meeting with announcements enabled.
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From: d2|@marquette edu <d2l@marguette edu>

Sent: Wednesday, July 22, 2019 10:03 AM

reer, Dan

Subject: Lync Mesting Invitation - Virtual Office Hours

You have been invited to attend a Lync meeting: Virtual Office Hours

Description: N/A
Your Role: Attendee
The meeting is scheduled for the following date and time:

Starts: Wednesday, July 24, 2015 10:00 AM COT
Ends: Monday, September 2, 2019 11:59 PM COT

Dial-In Conference Information:

Conference ID:

/A

by phone: Milwaukee

414-288-2600
877-835-9174

Find a local number or retrieve your dialin PIN

Session Linl

https://meet.marquette.edu/christing.johnson/QUAHSVMA

o Join the meeting, click on the appropriate Ik above.

This is 2 system-generated email. Do not reply to this address as it is not being monitored.




image4.png
72420191000 | 91272019 1159
O | Vinusioffice Hours R Join yne
™ oM





image5.png
Open Skype for Business?

O Always open these types of links in the associated app





image6.png
Rooms  Accounts

Personal Accounts

You can only have one personal account per senvice provider

New Personal Account

‘Account Name (We suggest MU Lynd)

You have no personal accounts created for any service provider.

Account Status

Service Provider




image7.png
Personsl

Credentials

o manage Online Rooms, you st provide the credentials supplcd o you by yoursttution.

o

[—

‘i‘




image8.png
Course Home  Content  Classlist Communication v Assessments v Resources v Edit Course  Chat

Rooms  Accounts

Al times are displayed in time zone: United States - Chicago

You can only edit the properties and the attendees of the room if you created the room, or if you have the proper permissions.
Service Provider

e

m .

(®) All meetings
O Unpcoming meetings in the 7 v
(O Past meetings

Name JoinRoom | StatDsteand Timea | EnaDstesnd Time | Service Provider

There are no available rooms




image9.png
New Room

Availability

Advanced Properties
b Show Advancsd Propertes
Email Notification

Extormalatendees willavays o

wil oy rec

fcbox s selected. Nt

oth

) Restricted Room - oy attendees of the room can
Johmzan can

notfications i they are configred t

this room.

el ntificationsat th specified el adress

intemsl el accres it noin

<ent o the el acress ssocited with theuser i the Users o

0 Send el nificaton to 3l ttendecs who are configured to

Attendees

st from el
il adress i specifid, the notiication s

sl adresses and the





image10.png
Course Home  Content  Classlist Communication v Assessments v Resources v Edit Course  Chat

Rooms  Accounts

Al times are displayed in time zone: United States - Chicago

You can only edit the properties and the attendees of the room if you created the room, or if you have the proper permissions.

Service Provider

Oislay
(® All meetings

O Upcoming meetings in the | next 7 day. v
(O Past meetings -

O §oaue ol

Name JoinRoom | StatDsteand Timea | EnaDstesnd Time | Service Provider

724/20191000 | 9/2/2019 11:59

O | vinualOffce Hous +
v m





image11.jpeg
MARQUEITE

UNIVERSITY

Center for Teaching and Learning
E-Learning




