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Name Changes in CheckMarq Step-by-Step
Changing Your “Preferred Name”: PC or Mac
Step 1. Log into CheckMarq. In the “Profile” section, click on Update info here.
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Step 2. Click on the arrow next to the box labeled “Chosen/Preferred” under Type.
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Step 3.  In the Edit Name section, fill out your preferred information. When done, click the “Save” button in the upper right hand corner.
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Changing Your “Preferred Name”: Mobile
Step 1. Log into CheckMarq. In the “Profile” section, click on Update info here.
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Step 2. Click on “Personal Details” at the top.
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Step 3. Click on the arrow next to the box labeled “Chosen/Preferred” under Type.
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Step 4.  In the Edit Name section, fill out your preferred information. When done, click the “Save” button in the upper right hand corner.
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Changing Your Legal Name: PC or Mac
Step 1. Log into CheckMarq. In the “Profile” section, click on Update info here.
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Step 2. Click on the hyperlink labeled “Marquette Central” beneath the Names box under Instructions.
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Step 3. Save the file to a location on your computer that you will be able to easily access. Open the PDF and fill it out electronically or print and fill it out.
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Step 4. Submit your document by one of the following methods.
Hand Deliver: Marquette Central, Zilber Hall, 121, 1250 West Wisconsin Avenue, Milwaukee, WI 53233 Mail: Marquette University, Zilber Hall, 221, P.O. Box 1881, Milwaukee, WI 53201-1881
Email: otrdocs@marquette.edu


Changing Your Legal Name: Mobile
Step 1. Log into CheckMarq. In the “Profile” section, click on Update info here.
[image: Graphical user interface, application

Description automatically generated]
Step 2. Click on “Personal Details” at the top.
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Step 3. Click on the hyperlink labeled “Marquette Central” beneath the Names box under Instructions.
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Step 4. Save the file to a location on your phone that you will be able to easily access. Open the PDF and fill it out electronically or print and fill it out.
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Description automatically generated]
Step 4. Submit your document by one of the following methods.
Hand Deliver: Marquette Central, Zilber Hall, 121, 1250 West Wisconsin Avenue, Milwaukee, WI 53233 Mail: Marquette University, Zilber Hall, 221, P.O. Box 1881, Milwaukee, WI 53201-1881
Email: otrdocs@marquette.edu
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MARQUETTE

Change of Legal Name and/or Sex - Current Student

Purpose: Used by students or employees currently enrolled to update legal name and/or sex in CheckMarg.

Requestor Instructions:
1. Complete Sections 1 & 2 of this form, using a computer.

a. a handwritten form will not be accepted.

b. an incomplete form or a form without supporting documentation will not be processed and returned to you for completion.
Print the form using the 'Print Form' button.

Sign the form in Section 3; a digital signature is not acceptable.

For a legal name change request, provide two forms of documentation of the name change:

a. a government issued photo I.D. NOTE: the DMV Driving Receipt is an acceptable form of a government issued photo I.D.
b. any one of the following: Social Security card, marriage license, court order or passport.

5. For change of legal sex provide government issued documentation, such as a driver's license or passport.

6. Submit the completed form and supporting documents via one of the methods listed at the bottom of this form

Note:

a. Use CheckMarq to update preferred name and/or gender identity.

b. Requests will be processed within 5 business days.

ron

Section 1: Requestor Information

Check all that apply
[] Legal Name Change [] change of Legal Sex

Current legal name in CheckMarq

Title Last Name First Name Middle Name.

Change my legal name to

Title Last Name First Name Middle Name

Male D Another Legal Sex

Current legal sex in CheckMarq (] Femate

Ahanna wmu larnal ey & B B




image12.png
Profile

‘ Personal [ Biographic

Chosen/Preferred

Rachel Stanley

Degree

Build my e-
mail
address o ) What's this?
from \J_No ) e
chosen/p...
name

Instructions
To change your primary (legal) name, fill
out th equest form located

& checkmarg.mu.edu

d m ©




image13.jpeg
# marquette.edu «

B m





image1.png
7 N\
/ LGBTQ+
RESOURCE
CENTER

Marquette University




image2.png
.................





image3.png
E

@ Gontat Detals
Adrosses

@ Emergoncy Cantocts
18 Evmicty

2 St up gues accass

Porsonal Details

~ Names.
M. Rachol Sty

D Racholsianiy

[r—

Date ot Birtn 041511904

e

prinary

ChosanPrsarsc

Domreo





