August 28, 2019
Katherine Durben
Executive Director, Research and Sponsored Programs
Marquette University
PO Box 1881

Milwaukee, WI 53201-1881

Dear Ms. Durben:
This letter declares NAME INSTITUTION (ABBRIVIATE INSTITUTTION) intent to collaborate in the project entitled "_title of application_," for which Marquette University will submit an application to SPONSOR, in response to RFA/RFP# _________.   
Dr. _NAME_, _TITLE AND DEPARTMENT_ is the Principal Investigator for COLLABORATING INST.  

Attached is a description of the effort and resources that COLLABORATING INST will commit to this project, along with a budget.  The proposed budget period is one additional year, from February 1, 2020 through January 31, 2025.  The total budget for COLLABORATING INST is $__________, which includes $_________ in Facilities and Administrative costs.

If making additional commitments (e.g., access to special equipment, cost-sharing), clearly identify and describe those commitments here.

Our organization is subject to and compliant with the requirements of 2 CFR 200 - UNIFORM ADMINISTRATIVE REQUIREMENTS, COST PRINCIPLES, AND AUDIT rEQUIREMENTS FOR FEDERAL AWARDS.  Our DUNS number and congressional district is XXXXXXXXXX and XX-XXX respectively.
Use this paragraph when DHHS IS THE SPONSOR

The appropriate programmatic and administrative personnel of COLLABORATING INST involved in this grant application are aware of the Department of Health and Human Service’s grant policies and are prepared to establish the necessary inter-organizational agreement(s) consistent with those policies.

Use this paragraph when SPONSOR IS SOMEONE OTHER THAN DHHAS
The appropriate programmatic and administrative personnel of each organization involved in this grant application are aware of the SPONSOR’S consortium agreement policy and are prepared to establish the necessary inter-organizational agreement(s) consistent with that policy.
Sincerely,

AUTORIZED REP FOR COLLABORING INST (name and title)
Attachments:
Budget & Budget Justification with Job Descriptions/Scope of Work
Copy to:
ORSP File 

