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April 6, 2026



FirstName LastName
Street
City, State, ZIP
email@school.edu

Dear FirstName,

Congratulations! You have been accepted to Marquette University's summer program, “Insert Project Title here." This position is funded by a grant from the National Science Foundation (NSF Award ACI-XXXXXXX) supporting Research Experience for Undergraduates (REU), and runs for ten weeks from May 31, 20XX through August 5, 20XX. Participants will be expected to study full time (40 hours per week) and to participate in all program activities. During the ten weeks, you will have the opportunity to:

1. Conduct “hands on" research under the direct supervision of your faculty mentor,
2. Develop your independence with respect to identifying questions, designing experiments, organizing and interpreting research data, and
3. Learn and practice ethical research conduct.

You will also have the opportunity to attend weekly journal clubs and laboratory meetings, as well as hear invited speakers and receive specialized training as needed.

Upon acceptance, REU Fellows will be matched with faculty mentors to begin working out the details of project topics. A timeline will be sent to you with information on some of the activities for the summer. Calendar and other program information is attached. 

This offer includes*:

· Fellowship: $5,000
· Meal allowance: $750
· Housing (with roommates): an average of $1,453 

In addition, we will provide reasonable travel expenses for getting to Marquette in May and returning home in August.

Please keep a copy of this letter for your files and return a signed copy to confirm your acceptance of this position no later than XXX. It should be sent electronically no later than midnight that day to xxx@marquette.edu. If we do not receive confirmed acceptance by that date, your place in the program will be offered to another applicant. Acceptance of this offer constitutes consent for your image and research products to be used by Marquette and National Science Foundation to promote the REU program.

We look forward to a productive summer of student-driven research with you!


ACCEPTANCE OF REU FELLOWSHIP  	__________________________________________
 Signature 				Date



Best Regards,




PI Name and Title



*A non-qualified scholarship or fellowship is a scholarship/fellowship payment used for expenses that are not qualified tuition or related expenses (e.g. amounts used to pay optional fees, room, board, travel and personal expenses). The funds may be considered taxable income to the recipient, but are not reported as taxable income by the university on Forms W-2, 1098T or 1099-MISC. Students are highly encouraged to consult their personal tax advisor regarding the taxability of this award.

