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Starting an Application in Kuali September 2020
Purpose: To understand the process for creating an application in the Kuali Proposal Development module and

complete the Pl required information.

Kuali Grants Management

Database
STEP 1: AcceSSing Kua“ / Kuali Student Group Form

From the ORSP Website or grants.mu.edu. ABOUT US
Log in using your Marquette credentials.
From the Research and Innovation website.

ORSP Staff

STEP 2: Common Tasks Screen
Click on Create Proposal

KUALI RESEARCH Common Tasks

Quick Links Aveard co Institutional Proposal Negatiation

4 Action List
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Proposal Dovelopment Pratacals Subaward

STEP 3: Create Proposal Screen Create Proposal
Complete the Required 6 Fields with e B 5
descriptive information (can be changed e :
Iate r) . Aetiity Type:® | el EI

Project Dates:

Click Save & Continue.

Praject Title:*

Sponsor: 0,

STEP 4: Key Personnel Proposal: #75

Pl: Not yet assigned

Click on KEY PERSONNEL. “om

First S P ——
Click on PERSONNEL. \ . c
lm Key Personnel

ER— = Search for and add key perso

Enter Marquette personnel (key personnel only), if any.

Second /




STEP 5: Proposal Person Certification P

- Second
Click on vour name. Fi —
irst — ==

Click on proposal person certification.

Proposal Person Certification

Answer all questions. .
Third

STEP 6: Questionnaire Proposal: #75

PI: Not yet assigned

Click on QUESTIONNAIRE. e ——

Answer all questions.

Proposal Questionnaire (Incomplste)
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veur project imelve laberatary animal care? 00

STEP 7: Click CLOSE, YES to save (ORSP will automatically be notified when a proposal is created)

STEP 8: Access Conflict of Interest Module

Ot Lrma o o P gt

After navigating out of the proposal, you will
find a link to the Conflict of Interest (COI)
Module on the main Common Tasks Screen
— click on My Disclosures.

STEP 9: Update Annual Disclosure CONFLICT OF INTEREST
£ (ot My Disclosures
Click on Update Annual Disclosure and B My Disclosures
follow the questions as they pertain to your

@ Update Annual Disclosure

DISCLOSURE TYPE

project.

Annual Disclosure
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