Sample Resume - Underclassmen

Molly Major
PO Box 1881 ( Milwaukee, WI 53201 ( 414-288-7423 ( molly.major@marquette.edu

Objective

Seeking summer employment as a personal caregiver

Education

MARQUETTE UNIVERSITY, Milwaukee, WI 

Bachelor of Science Degree in Nursing, May 20xx

Minor: Psychology, GPA: 3.2/4.0



GURNEE HIGH SCHOOL, Gurnee, IL
20xx – 20xx
Related

 
MARQUETTE UNIVERSITY OFFICE OF RESIDENCE LIFE, Milwaukee, WI
Experience

Student Worker and Hall Secretary, January 20xx – Present           
· Communicate information about Marquette Residence Halls to current and incoming students, parents and visitors 

· Act as liaison between administrators and those with questions about halls

· Assist with office tasks including data entry and mailings

· Create bulletin board displays for student residents

Leadership

COOL CAMP FOR KIDS, Zion, WY
Experience

Cabin Counselor, Summer 20xx – 20xx

· Coordinated arts and crafts activities for 15 children ages 8-12
· Maintained Facebook and Twitter camp accounts to inform parents and prospective clients

· Served as counselor, advisor and mentor
GURNEE HIGH SCHOOL STUDENT COUNCIL, Gurnee, IL
Secretary, January 20xx – May 20xx

· Created and distributed meeting minutes to general assembly
· Maintained student council WordPress blog for members and school administrators 
Other Work 

KOHL’S DEPARTMENT STORES, Gurnee, IL 

Experience

Cashier, January 20xx – May 20xx               
· Handled cash transactions

· Interacted with customers in a fast paced environment

· Completed specific tasks within set deadlines

· Maintained clean working area




MARSHFIELD CLINIC, Marshfield, WI



Office Assistant, Summer 20xx

· Managed organization of patient records using Microsoft Excel
· Provided excellent customer service to all patients and patient’s families

· Completed assigned tasks quickly and efficiently

Honors and 

Dean’s List, Fall 20xx, Spring 20xx
Activities

Presidential Scholarship, August 20xx



Marquette University Student Nurse Association, January 20xx- Present



Intramural Field Hockey, January 20xx-Present 
