Host Organization: Application Instructions
[bookmark: _Hlk84930479]Cohort: 2026-2028
Deadline: Monday, February 20th, 2026

Thank you for your interest in applying to host a Trinity Fellow! We invite you to reach out to us if you need assistance during any portion of this process. We look forward to reviewing your materials!  
 
STEP ONE: Complete the Trinity Fellows Organization Worksheet
Use the below worksheet to prepare your online application, which will cover the following sections.  

· Part 1: Contact and Billing Information
· Part 2: Basic Requirements & Considerations
· Part 3: Identify Your Agency’s Primary Justice Issues 
· Part 4: Identify the Fellow’s Primary Job Responsibilities

Tip: Be sure to save this worksheet for your future reference.

STEP TWO: Write Written Responses
Provide written responses to the following sections and save as a PDF file. 

· Part 5: Organization Overview
· Part 6: Job Description
· Part 7: Additional Information

Tip: You’re encouraged to copy content directly from the worksheet for your convenience.

STEP THREE: Gather Supporting Documents
Identify what supporting documents you’d like to upload for Part 6 and save as PDF or JPEG file(s).

· Part 8: Supporting Documents

Tip: A list of examples of supporting documents can be found on Pg. 5

STEP FOUR: Use this LINK to: 

· Enter your Contact Information and Basic Requirements & Considerations (Parts 1-4),
· Upload your written responses in PDF form of the Organization Overview, Job Description and Additional Information (Parts 5-7), and 
· Upload all other Supporting Documents in specified formats (Part 8)
· Check all statements of understanding (Part 9)


Community Organization: Worksheet

Cohort: 2026-2028 
Deadline: Monday, February 20th, 2026

Part 1: Contact Information

Organization 
Name:
Address:
Website:

Executive Director
Name: 
Email:

Person Responsible for this Application 
Name and Title: 
Phone:
Email:

Fellow’s Primary Supervisor 
Name and Title:
Phone:
Email:

Fellow’s Secondary/Co-Supervisor (if applicable) 
Name and Title:
Phone:
Email: 

Back-Up Supervisor (person who will support fellow in the absence of above supervisor(s))
Name and Title:
Phone:
Email:

Billing Contact (person responsible for paying the Trinity invoice)
Name and Title:
Phone:
Email:
Mailing Address: 

Name of any additional person you wish to also receive a copy of the Trinity Invoice:
Title:
Phone:
Email:
Mailing Address:
Part 2: Basic Requirements & Considerations
Please answer the below questions as they pertain to your organization and the proposed position: 

· Is a car required for this position? Yes/No
· Is this organization accessible by bus? Yes/No
· Are multilingual abilities required or preferred for this job? Yes/No. If so, please list here. Text Box
· Is any type of drug testing required for this position? Yes/No
· Is a background check required for this position? Yes/No
· The host agency is responsible for all expenses related to the background check
· Has anyone within your agency supported a Trinity Fellow in the past? If so, please provide details. Text Box.
· Is anyone in your agency a Trinity Alum? If so, please provide details. Test Box.
· What are the anticipated working days and hours for this role? Please note that Fellows work 18 hours per week during the fall and spring terms, and 40 hours per week during the 10-week summer period. Text Box
· Are there any additional requirements, preferences or details you wish to share related to this role? Text Box
· Agencies that are best able to support a Trinity Fellow are a) experiencing financial health, b) functioning at operational capacity and c) able to provide a sense of long-term viability to their staff and clients. Please discuss any concerns you have about your agency’s ability to support a fellow within these measures.
· How did you hear about the Trinity Fellows Program? Provide Options w/ Check Box
· Referred by current Trinity supervisor or placement site
· Referred by current Trinity Fellow (student)
· Referred by Trinity Fellow alum
· Referred by Trinity Fellows staff person
· Community Flyer
· Community event
· Social media
· Email
· Search Engine (Google, Bing, etc.)
· Other


Part 3: Primary Social and Economic Justice Issues 
What areas of social and economic justice does your nonprofit aim to address? Please note that this list is not exhaustive. Circle as many as you wish and add additional justice issues in the "other" box.
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Anti-racism & equity work 
Arts & performing arts 
Business and economic development  
Children services 
Civil legal services   
College access 
Community safety 
Criminal justice and police reform 
Disability advocacy and support 
Domestic abuse advocacy 
Economic justice 
Education inequities  
Elder justice 
Environmental and sustainability issues 
Family centered support & resources 
Financial education 
Food insecurity 
Gender equality 
Health inequities  
Housing discrimination 
Housing justice 
Immigration and refugee rights and advocacy 
Income inequality 
LGBTQ+ advocacy and resources 
Literacy services 
Mental health 
Philanthropy 
Policy work 
Prison reform, reentry, and juvenile justice 
Public health 
Reproductive rights 
Substance abuse & addiction 
Veteran support, advocacy and resources 
Voter rights and civic engagement 
Workforce development
Other identify based justice issues: 
Other: 


Part 4: Primary Fellow Job Responsibilities
What words below best describe the type of job responsibilities you envision your fellow to be most involved with? Mark all that apply and use the text box labeled “other” if a job responsibility you wish to use isn’t listed.  


Advocacy and outreach 
Analyst 
Board operations 
Community outreach & engagement 
Data analysis 
Database management 
Evaluation and assessment 
Event planning 
Financial management and budget oversight 
Fundraising and development 
Grant writing 
Grassroots organizing 
Management  
Marketing  
Member or participant coordination 
Operations
Partnership development 
Policy analysis and policy development 
Program development and coordination 
Public relations 
Recruitment, admissions and enrollment 
Research 
Resource management 
Social media 
Strategic communications 
Training 
Volunteer recruitment and engagement
Other: 


· If you are not selected for a Trinity Fellow, would you like to be considered for alternative graduate internship/fellowship opportunities to support your organization? Timeline and student expectations may differ from Trinity Fellows Program. Yes/No/Unsure

Community Organization: Written Responses
Cohort: 2026-2028
Deadline: Friday, February 20th, 2026

Part 5: Organization Overview
Please provide an overview of your organization’s mission, programs, and budget. 

Mission Statement:

Brief Description of Organization and Programs:

Annual Operating Budget (estimated): 

Part 6: Job Description
Please provide an overview of the Fellow's role, duties, requirements, supervisor relationship, etc. 

Job Title: 

Job Background and Justification:

Job Description (please list the primary projects and job responsibilities. Bullet points encouraged):

Desired Skills and Qualifications:

Supervisor Educational and Professional Background/Biography: 

What other staff members or community partners do you anticipate your fellow collaborating with (Please list title and associated projects):

Part 7: Additional Information

Intended Outcomes for Organization

Intended Outcomes for Fellow

Professional and Leadership Development Opportunities:
How will the organization and supervisor support the Fellows' professional and leadership development? 
1-2 paragraphs suggested

List ways you will onboard your Fellow to ensure they’re integrated into your staff and given the best chance to be a productive member of your team.

Equity, Diversity, Inclusion, and Accessibility:
Please describe the organization's commitment to equity, diversity, inclusion and accessibility, including formal policies. 

Point-of-Contact for Accessibility and Accommodations:
Please provide contact information for the person at your organization to discuss Fellow’s accessibility needs and accommodations. 


Part 8: Supporting Documents

Please upload PDF files or provide links of your organizational chart, annual report, and other supporting documents for Part 8 (Supporting Documents). Examples include videos, graphics, articles, studies or podcasts) that highlight the organization or are relevant to your work. If you have more than one document to upload, please email the attachment(s) to  natalie.reinbold@marquette.edu.

Health and Safety Protocols
Please share any policies or procedures that your agency implements to ensure the health and safety of its employees. Examples include vaccination requirements, COVID 19 mitigation procedures, safety training programs, incident reporting systems, stress management resources, building access controls and security.

Part 9: Statements of Understanding  
By submitting this application, I am indicating that I understand the following statements: 
· If selected to host a Trinity Fellow in 2026-2028, I or someone else from our agency will participate in the required agency orientation to be held on August 4th, 2026, from 9am-12pm at Marquette University. 
· If selected to host a Trinity Fellow in 2026-2028, our agency agrees to pay $1,750 per month for 21-months, totaling $36,750. 
· If selected to host a Trinity Fellow in 2026-2028, our agency’s site supervisor(s) agree to read the Trinity Fellow’s Agency Handbook prior to the fellow’s start date. 
· If selected to host a Trinity Fellow in 2026-2028, we agree to provide a proper onboarding experience to our fellow ensuring they are welcome at our organization and have access to resources, tools and space that will allow them to be successful in their role. 
· If selected to host a Trinity Fellow in 2026-2028, we agree to monitor and evaluate the fellow’s progress for the purposes of their leadership development. 
· If selected to host a Trinity Fellow in 2026-2028, we agree to report changes within our organization that may impact the fellow’s experience, such as the fellow being assigned to a new supervisor or an agency going through a major reorganization. 
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