Adding a background image to a form such as a switchboard form.

When you are done with all the functionalities you might want to add background
images to form.

Suppose this is your input form

Kl Microsoft Access - [Customers]

Customers

| v | Fuhame| s | | Lestheme| s |
_Compane| ceoComcs e |

Address] 129, e |

iy spoiare | Statm] wa| PosalCoder| s |
Phons Number| s |

You want to add the following logo

§ Insert Picture

CIProcess Assrae

(ST CaPraject-secnss

(CDavalecturetiotes C0uzmes
(SRl Lcturn
Oyschalarship

Phes of byps: | ceaghics Fles

Enter the filename of the logo as prompted and then click OK.



# Form Header

LLustomers)

# Detail

Customer 1D: | |Custor
Title:| Tile Fitst Hame:| Firsthame|  Last Name:| LastName

Company:| Company |

Address: | Addiess
City:| Ciy | _ State:| stat| Postal Code:| FPostsiCode |

Phone Humber: | | PhoneNumber |

You have a logo in the FORM.

Let us say you want to have the following background on the form instead.

Postal

E' Section: DetailD

Field34

FirstMame D ~
Farm =
FormFooker? b .
Keep Together . .......... Mo

Wisible . oo Yes

Display When . ... ... .. .. Alviarys

CAnGrOW v Mo

CansShrink ., .o Mo

Height .. ... 3.3438"

Back Calar .. .. ... ... ... 12632256

Special Effect . ... ... .. .. Flat 2

It is usually set at the DETAIL level. You need to select the FORM (see in the list above)
Once you selected the FORM level, you then select the FORMAT tab.



|Form w |
Format | Data | Evert | Other | &l |
Barder Style .. .. ... L. Sizable A
Control Box oo Yes 0
Min Max Butbons ... o4 Both Enabled
Close Button . .o vv ey Yes
Whats This Button . .. ... .. Mo
Width ..o oo 5"
PickUFE oot =
Pickure Twpe . oo v v e a s Ernbedded B
Pickure Size Mode . .. .. .. . Clip
Pickure Alignment . ... ... .. Top Left
Pickure Tiling . v v oo v u v us Mo 3
P P b

You will see the Picture option and right now it is NONE. Click on that row and you
will see the 3 dots appear. Click on the three dots and select the filename of the picture

you want to use.

Next you need to click on the Picture Size Mode and select STRETCH.

|Form A |

Format | Dats | Event | other | &l |

Border Stwle ... ... ... ... Sizable A
ContralBox . ... oot Ves )
Min Max Butkons . .. ... ... Both Enabled

CloseButton . oo o0 us Ves

‘Whats This Button . ... ..., Mo

Width oo &"

Pickure . oo oo C:\Documents and S =
Pickure Type . oo ov 0 Embedded

Picture Size Mode

Picture Alignment

Picture Tiling . ..o v v W

i L2

Once you are done. Close the Properties and your form should like the following

instead.

E= Customers

Customers

Customer ID: W

Coal Comics for Less
123, 30 Steet

state | we
"Phone Number: [§ [503]333-2345 -

Last Name-

| Record: E 1 | 1 E][m[m of 11 £




