FACULTY/ADVISOR GUIDE TO ACADEMIC ADVISEMENT
https://checkmarg.mu.edu

CheckMarg’s Academic Advisement module allows you to view
your advisees and generate degree audit reports for individual
students. After you log in to CheckMarg, click on Advisor Center.
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To view your advisees, click the My Advisees tab. The advisees
appear in alphabetical order. Click an advisee’s hame to directly e-
mail that student.

To e-mail a group of advisees, check the “notify” box next to each
student you wish to contact, followed by the Notify Selected
Advisees button. To contact all of your advisees, click the Notify All
Advisees box. The Send Notification page appears, which allows
you to create and send an e-mail message to the selected students.

To view many of the same screens that an advisee sees in
CheckMargq, click View Student Details next to the advisee’s name.


https://checkmarq.mu.edu/

VIEW AN ADVISEMENT REPORT
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On the Student Center page, select Academic Requirement in the

drop-down box and click @ The My Academic Requirements on-
line report appears.



My Academic Requirements

This reportlast generated on  10/13/2008 12:09PM -
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iraduation Requirements (Ref. #300291)

! Communication College Core (Ref. #300283)

T General Electives - Courses not used for specific requirements [Ref. #300160)

1. The date and time that changes were last made to the student
record.

2. Collapse all and expand all. By default, the audit collapses all
requirements that are satisfied and expands all requirements that
are not satisfied. Use these buttons to manually display or hide
all detail for all requirements (Graduation Requirements, UCCS
Core, etc.).

3. View degree progress report and view graduation checklist.
Use these buttons to view/print the advisement reports in a PDF
format.

4.  When detail is expanded, these symbols indicate the status of
each course listed.

5. The dark blue bars are levels of requirements the student must
fulfill.

e  Graduation Requirements - the number of overall, upper
division and senior residency credits needed to graduate.

e UCCS Core - courses required for the University core,
specific to the college.

e College Curriculum ... - additional college curriculum
courses required.

e  General Electives - courses not being used by specific
requirements that can be applied to the overall credit
requirement.

e GPA - courses being used to calculate college and/or
major/minor GPA.



e Majors/Minors - courses that satisfy the requirements of the
majors or minors.

6. [* Click to expand a category and display the detail.
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O In Progress

ﬁplanned

Satisfied: Graduation Requirernents

Minimum Credit/Unit Requirement (Ref. #536)

Required Degree Credits

Satisfied: A minimum of 1228 credits/units must be completed. However, certain
rnajor/minor cornbinations could exceed the minimurn number of creditsfunits required
for gradusation. Mote: Credit for a course can only be given once, unless otherwise
specfied in the catalog course description. Therefore, credit from a repeated course is
only ternporarily included in the In Progress credits and is excluded fror credit totals
once a Course Repeat forrn has been subrnitted to the college office, approved and 2
passing grade is earned in the subsequent atternpt.

® Units: 122,00 required, 144,00 taken, 0.00 neaded

The following courses were used to zatizfy this requirement:

Course
ADPR 8
ADPR 140
ADPR 142

ADPR 143

ADPR 144

ADPR 145

ADPR 180
ADPR 181
ADPR 183
ADPR 185

Description

Medis Writing
Aduertising Princpls
Strateq Rsch/Adur/Pr

Mark Cormrm

Czqn/Prod
Aduertis Copuwriting

Adwertizing Media
Flanning

Publ Relations Princ
Public Relstions Writng
Publ Rela Campaigns
Cul Id Mediawarl Re

Unitz |When

3,00 2006 Fall Term
3,00 2006 Spring Term
3,00 2007 Fall Term
2,00 2002 Spring Term
3,00 2008 Spring Term
3,00 2008 Fall Terrn
3,00 2007 Spring Term
3,00 2007 Fall Term
3,00 2002 Fall Term

2,00 2008 Spring Term
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1.  When the report appears, any requirement group that is not

complete (satisfied) is expanded. To hide the detail, click =
General Electives will always appear as Not Satisfied.

2. Numbers in parentheses are used by college administrators to
identify requirements. Examples include (Ref. # 300291) and
(Ref. # 536). These numbers can be ignored for your purposes.

3. Click the course name to see a description of the course.

4. Click View All, First, Last and the arrow buttons to move
through the list of courses taken in this requirement category.



VIEW AND PRINT DEGREE AUDIT REPORTS

You can view and print an advisement report in two PDF formats.
The Degree Progress Report includes the following sections:

e  Graduation Requirements — Verifies completion status of
GPA, degree credit, upper division and senior residency
requirements

e  Summary of UCCS core, College curriculum and
Majors/Minors requirements indicating a status of Satisfied
or Not Satisfied. College-approved exceptions to
requirements are identified.

e  Course History - Chronological listing of courses taken,
Repeat or Honors Credit codes, and mid-term grades for the
term in progress.

e Requirements — Not Satisfied - Specifically targets all
requirements that need to be completed. College-approved
exceptions to requirements are identified.

The Graduation Checklist includes all the above sections except for
the Requirements — Not Satisfied section.

WHAT-IF SCENARIOS

Students can create “What-if”” scenarios related to their majors,
minors or courses. Students can view these scenarios on the on-line
report, not as PDFs. When a student creates a What-if scenario, it
does not officially change the student’s program, plan or enrolled
course information.

VIEW THE STUDENT PLANNER

Students can also plan course selections and view these on the on-
line report. If a student has identified any courses for future
enrollment, you can view these on the Student’s Planner. In the
planner, courses can be listed as Unassigned or listed for a term, if
the student indicated a future term in which they may take the
Ccourses.

Select the Student Center tab. Click My Planner.
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The planner appears and courses will list if the student has added
them to their planner.

My Planner

¥ Unassigned Courses

Course

Description

Units

Typically Offered

COMM 161

1
L—

Ethic Prob Mazz Comm

3.00

ECOM 43

Prin Microeconarnics

3.00

HIST 7

Course

Hist Western Art 1

Description Prereq

3.00

T 2009 Spring Term

Typically Offered |Req

ADPR 146

1.
click the Course Description link.
2.
description of the prerequisite.
3.
to this course, click €
CONTACTS

Advertizng Carmpaigns yes |3.DD

To see a detailed course description and scheduled sections,

If a course has a prerequisite, click yes to see the detailed

To see more information about the requirement as it relates

If you are having technical problems related to using Academic
Advisement, contact the ITS Help Desk at 414-288-7799 or visit the
ITS website at http://www.marquette.edu/its/home/

If you need a more recent version of Adobe Reader to access your
PDF reports or additional copies of this brochure, visit the OTR
website at http://www.marquette.edu/registrar/degree/
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