STUDENT GUIDE TO ACADEMIC ADVISEMENT
https://checkmarg.mu.edu
It is important for you to meet with your advisor prior to registering
for classes each term. In CheckMarg, you can view your progress as
it relates to the requirements of your degree, plan your course
selection and also create what-if scenarios to see how changes to
your program, major/minor or courses would affect your progress.

Log onto CheckMarg.
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Registration, grades, bursar account, financial aid and more.

Click on Student Center. The main Student Center page appears.
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Your advisor’s name appears under the Advisor section on the right
side of the main Student Center page. Click the details link for your
advisor’s contact information. If you are not assigned to an advisor,
contact your college office.

Click on My Academics. The My Academics page appears.

VIEW MY ADVISEMENT REPORT
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Academic Requirements Wiew rny adwisement report

Institution - Marquatte University
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Click on View My Advisement Report. Your on-line report appears.


https://checkmarq.mu.edu/

My Academic Requirements

This report last generated on  10/13 /2008 12:09PM -
collapse all expand all | view degree progress report | view graduation checklist |
IZ' @roven Crnrrogres: Wolanned

6.

T General Electives - Courses not used for specific requirements [Ref. #300160)

The date and time that changes were last made to your record.

Collapse all and expand all. By default, the audit collapses all
requirements that are satisfied and expands all requirements that
are not satisfied. Use these buttons to manually display or hide
all detail for all requirements (Graduation Requirements, UCCS
Core, etc.).

View degree progress report and view graduation checklist.
Use these buttons to view/print your advisement reports in a
PDF format.

When detail is expanded, these symbols indicate the status of
each course listed.

The dark blue bars are levels of requirements you must fulfill.

e  Graduation Requirements — the number of overall, upper division
and senior residency credits needed to graduate.

e UCCS Core - courses required for the University core, specific to
your college.

e  College Curriculum ... - additional college curriculum courses
required.

e  General Electives - courses not being used by specific
requirements that can be applied to your overall credit requirement.

e  GPA - courses being used to calculate your college and/or
major/minor GPA.

e Majors/Minors - courses that satisfy the requirements of your
majors or minors.

[* Click to expand a category and display the detail.



*Planned

@Taken < In Progress
~ Graduation Requirements (Ref. #300281)

Satisfied: Graduation Requirernents

Minimum Credit/Unit Requirement (Ref. #536)

- Required Degree Credits

Satisfied: A minimum of 1258 credits/units must be completed. However, certain
rnajor/minor cornbinations could exceed the minimurn number of creditsfunits required
for gradusation. Mote: Credit for a course can only be given once, unless otherwise
specfied in the catalog course description. Therefore, credit from a repeated course is
only ternporarily included in the In Progress credits and is excluded fror credit totals
once a Course Repeat forrn has been subrnitted to the college office, approved and 2
passing grade is earned in the subsequent atternpt.

® Units: 122,00 required, 144,00 taken, 0.00 neaded

The following courses were used to satisfy this requirement:

Course Drescription Units |When Grade |Status
ADPR & Medis Writing 3,00 2006 Fall Term A @
ADPR 140 Advertising Princpls 2,00 Z00& Spring Term A @
ADPR 142 Strateq Rschifdur/Pr 3,00 2007 Fall Term A @
ADPR 143 Mark Comm 2,00 2002 Spring Term A (]
Czqn/Prod
ADPR 144 Aduertiz Copywriting 3,00 2008 Spring Term A @
ADPR 145 wme—m 3,00 2008 Fall Term O
ADPR 180 Publ Relations Princ 3.00 2007 Spring Term A @
ADPR 181 Public Relations Writng 3,00 2007 Fall Term A @
ADPR 183 Fubl Fela Campaigns 3,00 2008 Fall Term &
ADPR 1835 Cul Id Mediawaorl Re 2,00 2008 Spring Term A @

Yiew All First 1-10of 45 |I| Last

1. Any requirement that is not complete (satisfied) is expanded. To

hide the detail, click == . General Electives always appear as
Not Satisfied.

2. Numbers in parentheses are used by college administrators to
identify requirements. Examples include (Ref. #300291) and
(Ref. #536). These numbers can be ignored for your purposes.

3. Click the course name to see a description of the course.

4. Click View All, First, Last and the arrow buttons to move
through the list of courses you have completed or are required to
complete in each category.



VIEW AND PRINT DEGREE AUDIT REPORTS

You can view and print your advisement report information in two
PDF formats. The Degree Progress Report includes the following
sections:

e  Graduation Requirements — Verifies completion status of
GPA, degree credit, upper division and senior residency
requirements

e  Summary of UCCS core, College curriculum and
Majors/Minors requirements indicating a status of Satisfied
or Not Satisfied. College-approved exceptions to
requirements are identified.

e  Course History — Chronological listing of courses taken,
Repeat or Honors Credit codes, and mid-term grades for the
term in progress.

e Requirements — Not Satisfied - Specifically targets all
requirements that need to be completed. College-approved
exceptions to requirements are identified.

The Graduation Checklist includes all the above sections except for
the Requirements — Not Satisfied section.

You can only view Planned or What-if scenario information via the
interactive on-line report. It does not appear on the PDF reports.

CREATE A WHAT-IF SCENARIO

Use the What-If Report to set up and request a simulated or "what-if"
advisement report based on alternate or additional college, major or
minor information.

( Search M Plan W Enroll W My Academics 1
My Academics

My Program:

. Institution - Marquette University

Program - Undergraduats Enginsering

. Major - Biomechanics

On the My Academics page, click Create a what-if scenario.



What-If Report

What-if Report Selection

The what-if feature is only available for students and rmajors/minors at the undergraduate
level,

¥ou may be thinking of changing vour pragram of study and wonder how that change would
affect yvour progress. vou can use this component to set up and request a simulated or
"what-if" advisement report based on alternate, additional or the deletion of majors or
minors, Click the Create New Report button to set up your what-if scenario,

Mote: Changes made via the What-if component do not constitute an official change to your
program of study. Please consult with your college on the procedures to officially change

colleges, majors, minors or, if applicable, concentrations.

CREATE MEW REPORT View a Saved What-if Report
Requested on 10/09/2008

Click Create New Report to set up your what-if scenario. To view a
saved What-If Report, click the Requested on date.

Create What-if Scenario

You may be thinking of changing your program of study or enralling in certain courses. Using
this page, you can set up a what-if scenario based on different majors, minors, concentrations
or courses, Make your selections and then click the Submit Request button at the bottorn of

the page to request a degree progress report based on your what-if information,

load latest scenario RETURN To REPORT SELECTION

Career Scenario
The information that appears on the page will default to the underaraduate career and
catalog year based on yaur academic Information and cannot be changed in the What-if

faature,
Institution [career [catalog Year |
Marquette Univarsity | Undergraduate ~| |zo0s Fall Term ~

Program Scenario

The infarmation that appears on the page by default is your current academic information.
You can uss the fizlds below to zet up a what-if scenario and can choase up to three
camnbination aptions, Each raw of the Collzge column should aluays reflet the college in
which your primary majar resides. The first row of the Majors/Minars column should alvays be
2 Primary Major. Any additional rows should be Second Majar(s) ar Minor(s), Same majars or
minars have Concentrations that further define the requirements, Ta apprapriately display

requiremeants on your report, sslect 2 concentration when it is an option.

College [Majors /Minors [concentration |
[Undergradust v | [2d - Primary Msjor v [nfa v/
| undergraduate Gommunicat v | | Public Relatians - Secand Major v|[nta v
| undergraduate Gommunicat ¥ | | Marketing --Minor ¥ [nra ~|

Course Scenario

Click the "brawse course catalog” buttan and then select courses for inclusion In your course
whak-if scenario. Choosing s course does not guarantee that it will be offered or in the term
you have selected. Bacause course offerings are determined by the departmant offering the
course, any questions about future offerings should be directed to the department or refer
to the Bulletin desciption for terms offered. In most cazes, departments will nat haus

definite course availability information more than ane term in advance,

browse course catalog

f Course List

Course

SUBMIT REQUEST |

Search Plan Enroll My Academics

The instructional paragraphs for each scenario section will guide you
on how to properly use the What-if feature.

Each time you use the What-if feature, your actual majors/minors
will default as the Program scenario options. By clicking load latest



scenario, you can load the most recent What-if scenario that you had
created.

You will not be able to change the Institution, Career or Catalog Year
in the Career Scenario.

In the Program Scenario area, you can select a different Academic
Program, three Majors/Minors combination options and, if
applicable, Concentrations. Use the Course Scenario area to select
courses for which you may want to enroll. When you finish creating
your scenario, click Submit Request.

The report will automatically generate with your requested What-if
scenario. Note: If you chose course options, those courses will now
appear on your on-line report with a ¥ symbol indicating a What-if
selection.



USE MY PLANNER

Academic Advisement offers students the added feature of planning
courses by using Plan By My Requirements.

Click Plan tab or link. The My Planner page appears.

Search Plan ]f Enroll ]f My Academics ]
| my planner ” shopping cart H course history |
My Planner
Add courses to Planner using: BROWSE COURSE CATALOG | FLAN BY MY REQUIREMENTS | 4

Delete all courses in Planner: DELETE ALL
T Unassigned Courses

o ~ Typically
Select |Course Description 'T‘ Units Offered Req Delete
—
[ |commisr Ethic Prob Mazz Comm 3,00 (i ] El 3
D FIAR 73 Communication Design 1 |3.00 o El

Move selected courses to Term move I

Previously planned courses appear sorted by term when indicated, or
in the Unassigned Courses list which will appear first.

1. To assign course(s) to a term, check the Select box and select a
term. Click on move to move the course(s) to that term.

2. To see details about the course, click the Description link. To see
more information about the requirement as it relates to this
course, click (i ]

3. To delete a course from the list, click T .

4. Todisplay the report, click on Plan By My Requirements.
When the report appears, locate the Not Satisfied requirements.



Studio Art Minor - Requirements (Ref. #326)

Not Satisfied: Studic Art Minor - Requirements

= Program 1 (Ref. #10)
Mot Satisfied: Prograrn 1: A total of 12 credits/units are needed,

® Units: 12.00 required, 3,00 taken, 9,00 needed
® Courses: 4 required, 1 taken, 3 needed

® GPRA: 2,000 required, 4,000 actual

The following courses may be used to satisfy this requirement:

Course Description Units |When Grade |Status
Mark Cornrm .
e —— 3.00 z2oog 5 T A
ADPR 143 Dz ar/Crad pring Terrmn @
FIAR 73 Cormmunication Design 2.00

You can review each Not Satisfied requirement and select courses to
add to your planner. To add a class to your planner, click on the
course Description link. The course detail appears.

FIAR 73 - Communication Design 1

Course Detail

view class sections I

Career Undergraduate

Units 3.00 add to planner I
Grading Basis Graded is course is in yourflanner
Course Components Lecture Requirad ez Tenmms) Unaseigmed,

Enrollment Information

Add Consent Depattrnent Consent Required
Course Attribute Milwaukee Institute of Art and Design
Description

Fundamentals of cormmunication design are introduced to the
student with thearetical and applied studies in design, problerm
solving, cornmunication, and verbal and visual presentation. Preraq:
FIAR 11; cans. of dapt. Fee paid to MIAD. MIAD # [DS200].

Click add to planner to add this course to your planner. The course
appears on your planner with a star in the Status field. Click view
class sections to see more class detail for a specific term. Select the
upcoming term to see if this class is offered.



Course Schedule

Terms Offercd | 2008 Spring Tarm V| _show sections |
My Class Schedule .
Shopping Cart show all I
You are not registered for classes in this
terrn, FIAR 73 TBA

. Open W ciosed

FIAR 73 gsections for 2009 Spring Term

Section

Session Status
001-LEC (10047 1 |
Days Start End Room Instructor Frarke
01/12/2009 -
TBA TBA TEA
staff 05/09/2009
View All “l10f1 " Last

If you want to enroll in this course and are currently eligible to do so,

click select to add it to your shopping cart. The ENROLL FROM

MY REQUIREMENTS section also explains a similar way to enroll
in classes.



ENROLL FROM MY REQUIREMENTS

Another way to enroll from your requirements is available on the
Enroll tab.

Select the Enroll tab.
[ Search ]( Plan Y Enroll

| my c¢lass schedule H add ” idrop

My Academics

” term information |

Add Classes

1. Select classes to add

To select classes for another term, select the term and click Change. when yvou are

satisfied with your class selections, proceed to step 2 of 3.

2008 Fall Term | Undergraduate | Marquette University

. Open W ciosed

Add to Cart: 2008 Fall Term Shopping Cart
Enter Class Nbr
e Your enrollment shopping cart is empty.
,— enter I

Find Classes

() Class Search

O My Planner

search |

Click the My Requirements radio button and click search. Your
Requirements appear. Scroll to the desired Not Satisfied requirement.

¥ Minor in Studio Art (Ref. #300083) Not Satisfied

Studio Art Minor - Requirements (Ref. #328) hlo atisfied
D Required Courses (Ref. #10) show detail 2008 fall term |

Click the show detail term button to show the courses offered that
term that could fulfill the requirement.

¥ Minor in Studio Art (Ref. #300083) Not Satisfied
Studio Art Minor - Requirements [(Ref. #328§) Not Satisfied
= Required Courses (Ref. #10) hide detail 200% fall term

The fallawing courses may be used to satisfy this requirement:

Course Ce —_— Units |[When Grade |Motes |Status
HIST 7 Hist Western Art 1 2.00

Wiew all FirstlzllofllzlLast



Click the Description of the course. The detailed course description
and list of sections appears.

HIST 7 - History of Western Art 1

Course Detail

Career Undergraduate

Units 2.00

Grading Basis Graded

Course Components Lecture Required
Description

Histarical survey of painting, sculpture, architecture, and the minor
arts representative of the main contributions of western civilization,
Illustrated lectures and discussions: Prehistory, the Ancient Mear
East, Gireco-Raman Antiquity through the Middle Ages. Offered
annually, Does not count toward history major or minor,

2008 Fall Term Course Schedule

sh il Cart
My Class Schedule show all_| opping ta

“Your shopping cart is ermnpty.
ADPR 145 TuTh 9:354M - 10:50AM

Johnstan Hall 213

@ cpen W ciozed

HIST 7 sections for 2008 Fall Term

Section

Session Status
1701-LEC (2955]) 1 @
e —
Days Start End Room Instructor Dates
. . Wwehr Chemistry 08/25/2008 -
Mo Si43PM 2:25PM 003 Annemarie Sawkine 12/06/2008
View All “l10f1 L0 Last

To add a section of the course to your shopping cart, click select.



CONTACTS

If you are having technical problems related to using Academic
Advisement, contact the ITS Help Desk at 414-288-7799 or visit the
ITS website at http://www.marquette.edu/its/home/

If you need a more recent version of Adobe Reader to access your
PDF reports or additional copies of this brochure, visit the OTR
website at http://www.marguette.edu/registrar/degree/

If you need assistance with advising, consult with your advisor or call
or visit your college office.

[
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Be The Difference.
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